
MICHIGAN STATE  
UNIVERSITY
SCHOOL OF JOURNALISM

Michigan Interscholastic Press Association

SUMMER JOURNALISM 
WORKSHOP

Aug. 3–7, 2014

MICHIGAN STATE  
UNIVERSITY
SCHOOL OF JOURNALISM

PMPNJQ QB B B{P



THIS SUMMER, 
MIPA ROCKS
(And raps. And twangs. And maybe even yodels a bit.)

The MIPA Summer Journalism Workshop has 
everything you need to produce your best work ever. 
We’ll help you amp up your newspaper, yearbook, 
video production or news website. Spend five days 
on Michigan State University’s campus working with 
some of the most respected instructors in the nation.

You’ll make new friends for life, and we guarantee 
you’ll leave more energized than ever.

MSU IS AN AWESOME PLACE  
FOR A WORKSHOP
Held on the most beautiful campus in the Midwest (yes, 
we’re biased), our workshop is the place you’ll want to be 
this summer. You’ll be able to visit all the cool spots on 
campus, including the MSU Dairy Store. Yum.

ENJOY SMALL CLASS SIZES
We keep our classes small so you’ll get all the individual 
help you need. You’ll learn the latest trends and 
innovations, plus get motivated and return home ready to 
make your student media the best it has ever been!

STAY ON CAMPUS
You’ll live on campus with us. For those wishing to room 
with a friend, include his or her name on the registration 
form. Special dietary or housing needs? Let us know ASAP.

MSU IS EASY TO FIND
MSU is right in the middle of Michigan, with easy 
access by car, bus, train and plane. 

COST INCLUDES EVERYTHING
We don’t think you’ll find a better workshop value 
in the Midwest. The registration fee includes three 
square meals on Monday, Tuesday and Wednesday; 
pizza Sunday night and breakfast Thursday; housing; 
tuition and a T-shirt.

SCHOLARSHIPS & 
FUNDRAISING HELP AVAILABLE
Use our new crowd funding system, SponsorMe, 
to raise money from the people you know toward 
your registration fee. We’ve also got some great 
other fundraising ideas. MIPA is also excited to offer 
several scholarships. For more information on any of 
these funding opportunities, visit our website.

REGISTER NOW
Cost for the workshop is only $399 if you pay in full 
by June 15. Classes fill up fast!

QUESTIONS?
Call us at 517-353-6761, email mipa@msu.edu, find 
us on Facebook or Twitter or go to mipamsu.org.

MIPA Summer Journalism Workshop
July 28-Aug. 1, 2013  |  Michigan State University
We get you. We know journalism is more than just another class or club 
activity at your school.

That’s why you should attend the MIPA Summer Journalism Workshop. MIPA camp 
has everything you need to prepare for a year on your journalism staff. You’ll learn 
from some of the best instructors in the nation and live for a week on one of the 
coolest campuses. We guarantee you’ll love your time here.

facebook.com/mipamsu
@MIPAMSU

Meet new friends  
and join the conversation

#mipa2014

WE KNOW YOU’RE 
TALENTED, BUT DO YOU 
HAVE MUSICAL TALENT?

We’re packing this year’s workshop with 
wall-to-wall jams. We’ll have chances for 

you to cover live music events – and we 
hope you might even showcase your own 
musical talents. If you’re a musician and 

would like the opportunity to play a gig at 
the MIPA Summer Journalism Workshop, 
contact workshop director Chad Sanders 
at chad@mipamsu.org. And if you’ve got 
samples of your music, send them along!



Choose one class for the week. 
You’ll be an expert by the time you 
head back home. Rock on.

Are you an experienced member of your staff or just graduated from high school? You might be 
interested in joining the staff of The Upstart. Check it out on the next page. 

BEYOND THE BASICS
 ◗ Designed for beginning photographers
 ◗ Learn tips and tricks regarding photo content, 
composition and lighting

 ◗ Write captions that complement and describe 
your images when published

 ◗ Technical photographic content includes 
automatic shooting modes and manual camera 
controls

 ◗ Students will be introduced to the basics 
of digital work flow and image preparation 
processes

 ◗ Camera requirements: Digital point & shoot or 
SLR camera with automatic or manual controls

FROM COVERING TO PUBLISHING
 ◗ Perfect for experienced photographers and 
photo editors who will be responsible for 
shooting and/or preparing images

 ◗ Use photojournalism techniques to capture 
great images with strong content, composition 
and lighting via manual camera operation

 ◗ Create a digital work flow and organization 
process for your staff

 ◗ Emphasizes the use of Adobe Photoshop tools 
& techniques for ethical image preparation

 ◗ Camera requirements: digital point-and-shoot 
camera with ability to manually control shutter 
speeds and f-stop/aperture

SHOOT LIKE A PRO
 ◗ Aimed at experienced staff photographers
 ◗ Concentration on in-depth manual digital SLR 
camera controls and how to get the most from 
your expensive equipment

 ◗ Practice shooting in challenging situations 
like classrooms, auditoriums, gyms, football 
stadiums, dances, etc. (natural & flash lighting, 
low light, varied/mixed lighting)

 ◗ Learn how to shoot like a storyteller to create 
packaging and themes in your publications

 ◗ Learn how to use professional software 
(Photoshop and Lightroom) to work with a 
variety of file formats (Camera, RAW, .tif, 
.jpg, .psd)

 ◗ Work on information gathering skills to write 
informative captions

SPORTS PHOTOGRAPHY
 ◗ Offered to experienced staff photographers 
with a strong interest in shooting various sports 
activities

 ◗ Understand your role in communicating with 
key people, gaining access to events, proper 
planning, sideline behavior and professionalism

 ◗ Gain a deep understanding of camera bodies, 
lenses, speed, motion, stop action, blur & more

 ◗ Gain valuable insight into the rules of the game 
in order to better anticipate the action

 ◗ Camera requirements: Digital SLR with manual 
shutter & f-stop/aperture capabilities

CREATIVE ILLUSTRATION TECHNIQUES
 ◗ Create dynamic, exciting illustrations for print, 
online or video

 ◗ Focused on Photoshop and Illustrator 
techniques specific to creative content

 ◗ Learn when to use illustrations instead of 
conventional art

 ◗ Learn what makes effective photo 
illustrations, covers and alternative coverage

 ◗ Knowledge of Photoshop and Illustrator 
helpful, but not required

ILLUSTRATOR & INFORMATION 
GRAPHICS
 ◗ Explore ways of visualizing information using 
photos, drawings

 ◗ Learn Adobe Illustrator
 ◗ Must have a good working knowledge of 
InDesign

 ◗ Must have some basic design skills

INDESIGN FOR NEWSPAPER
 ◗ Learn how to use the software
 ◗ Minimal instruction in design techniques 
(25% of class time)

 ◗ No experience needed

ADVANCED INDESIGN FOR 
NEWSPAPER
 ◗ Learn some advanced features of the software
 ◗ More design instruction (50% of class time)
 ◗ Must have a good working knowledge of 
InDesign

YOU’RE DESIGNING THE NEWSPAPER
 ◗ Learn advanced design techniques & apply 
them as you work on pages (80-90% of class 
time)

 ◗ Must have a good working knowledge of 
InDesign

 ◗ Must have some basic design skills

NEWS DESIGN & GRAPHICS
Learn design software, learn how to make exciting illustrations, create information graphics or take your 
publication’s design to new levels with MIPA’s news design and graphic illustration classes.

CHOOSEYOURCLASS

There’s more to taking great photos than having a nice camera! Develop your photography skills, learn 
about your camera settings or take what you already know to the next level with MIPA’s photojournalism 
classes.

Whether you’re interested in writing for print 
newspapers or online news sites, MIPA’s news writing 
classes will help you polish your reporting, writing and 
editing skills and help you take your student media 
outlet to the next level.

WRITING & DESIGNING THE NEWS
 ◗ An introductory class: Learn the basics of strong 
journalistic writing

 ◗ Write and develop story packages for print and 
online media

 ◗ Learn the elements of photo composition
 ◗ No experience on student media staff

FEATURE COVERAGE
 ◗ Learn to develop a writing style needed for features
 ◗ Explore informative profiles, polish basic 
journalistic writing skills, seek unique angles

 ◗ Complete a story package
 ◗ Should have some basic journalistic writing skills

OPINION COVERAGE
 ◗ Learn to write columns, bylined opinions, 
editorials and blogs

 ◗ Learn how to engage readers while still expressing 
your opinions

 ◗ Develop your voice by writing opinion pieces
 ◗ Should have some basic journalistic writing skills

SPORTS COVERAGE
 ◗ Learn to develop a lively writing style needed for 
sports stories

 ◗ Analyze and interpret events, create a list of solid 
story ideas and interview sports figures

 ◗ Complete a story package
 ◗ Should have some basic journalistic writing skills

ENTERTAINMENT COVERAGE
 ◗ Learn to develop a lively writing style needed for 
entertainment reviews

 ◗ Write reviews, cover the arts, interview 
entertainers and write columns

 ◗ Complete a story package
 ◗ Should have some basic journalistic writing skills

NEWS EDITORS
 ◗ Editors will be encouraged to work together to 
plan for next year

 ◗ Enjoy the perfect opportunity to collaborate & 
plan your print or online publication

 ◗ Learn to coach writers, determine content & refine 
design

 ◗ For anyone who has an editor position on the 
newspaper staff

TAKING YOUR NEWSPAPER TO THE EDGE
 ◗ Learn cutting edge writing and design
 ◗ Explore content, concepts & trends
 ◗ Create alternative story forms
 ◗ Explore ways to make your publication better
 ◗ Should have a good working knowledge of 
InDesign

 ◗ Recommendation: Staff members should take this 
together so they can collaborate

 ◗ Advanced students only—must have above 
average design & writing skills

THE BOBBY HAWTHORNE EXPERIENCE
 ◗ Intense writing experience led by a nationally 
recognized author & speaker

 ◗ Break some writing rules, but understand why
 ◗ Bring 2-3 examples of your published stories
 ◗ For seniors, juniors and advanced sophomores
 ◗ Solid journalistic writing background required

NEWS WRITING

PHOTOGRAPHY



Our digital and advanced classes are designed for students who already have some journalism 
experience and are ready to explore how to use new technologies in their work. These classes 
are great experiences, whether you work in print, online or video. They’re also perfect for 
graduating seniors to prepare for journalism at the college level.

DIGITAL STORYTELLING
Think of this class as an intensive boot camp for digital media. Students will immerse 
themselves in the MIPA experience by using all the new media tools they can handle.

 ◗ Learn how to add digital storytelling techniques to your existing journalism toolbox
 ◗ Use social media and Web to promote work and reach a larger-scale audience
 ◗ Prepare for the demands of online writing
 ◗ Utilize live tweets, blogging and other social media platforms
 ◗ Learn the differences between online and print writing
 ◗ Develop news and feature video packages that tell a story
 ◗ Use interviews, create b-roll and add narration to a story package
 ◗ Use in-depth storytelling techniques to capture the subject and captivate an audience

BUILDING A VIDEO STORY PACKAGE
 ◗ Learn how to use a camera to deliver 
basic news stories

 ◗ Use proper lighting techniques, audio 
recording and tripods to make packages 
look professional

 ◗ Practice interview techniques, research 
content and write a voiceover script

 ◗ Record all aspects of a package, including 
interviews, b-roll, stand ups and voice-
overs

 ◗ Use a computer-based non-linear video 
editor to assemble your story package 
and prepare it for broadcast or Web

SMILE, YOU’RE ON CAMERA
 ◗ Hone broadcast writing skills by writing 
copy for the spoken word

 ◗ Practice personal presentation including on-
air persona, stand-ups, live updates, etc.

 ◗ Rehearse personal broadcast voice 
by using vocal exercises that improve 
enunciation, diction & inflection

 ◗ Meet with real-world professionals to 
learn what it takes to navigate a broadcast 
studio

RUNNING A NEWS SHOW
 ◗ Become familiar with all aspects of a live 
production environment

 ◗ Learn how to operate a switcher and 
professional broadcast equipment

 ◗ Write scripts, create a rundown and stack 
a show

 ◗ Produce a daily news show for MIPA 
workshop attendees

The MIPA Summer Journalism Workshop has a variety of classes 
to help yearbook staff members — from beginners to the editor-in-
chief — prepare for the year ahead. You might also be interested 
in Money Matters, our advertising and business class, or some of 
our news design and graphic illustration classes, including Creative 
Illustration Techniques. Experienced yearbook staff members may 
also want to explore The Upstart.

YEARBOOK KICKSTART
 ◗ Learn how to write copy, headlines, captions
 ◗ Shoot some photos
 ◗ Learn basic design techniques and software (including 
InDesign)

 ◗ A class for new yearbook staff members

ADVANCED YEARBOOK DESIGN
 ◗ Receive instruction in advanced design techniques
 ◗ Use contemporary coverage techniques to strengthen your 
yearbook

 ◗ Must have a good working knowledge of InDesign or the 
software used by your yearbook publisher

 ◗ Ideal for section editors and staffers with experience

YEARBOOK EDITORS-IN-CHIEF
 ◗ Learn to coach writers and study content and design
 ◗ Work with other staff members attending the workshop
 ◗ Practice leadership & management skills
 ◗ For editors in chief only

TAKING YOUR YEARBOOK TO THE EDGE
 ◗ Develop a theme for your yearbook
 ◗ Concentrate on cutting-edge writing and design
 ◗ Explore content/procedural changes
 ◗ Create alternative story forms
 ◗ Explore ways to make your publication better
 ◗ Recommendation: Staff members should take this together so 
they can collaborate

 ◗ Advanced students only — must have above-average design 
and writing skills

DIGITAL/ADVANCED

We hire great teachers who will help you 
learn a lot and have a fun week!CHOOSEYOURCLASS

ADVERTISING  
& BUSINESS

Learn how to create compelling video stories or hone your broadcast skills with our video classes. 
These classes are open to all students, regardless of whether you work with a print or online 
newspaper or on a broadcast program.

We all know what it takes to support a student media outlet 
or other school organization — money! We’ve got the tactics 
and successful business management practices you can use to 
make money for your student organization. Whether you’re the 
business manager, an ad designer or interested in pursuing your 
own business ventures, this class is for you!

MONEY MATTERS
 ◗ Business practices for online or print product
 ◗ Marketing, publicity and branding
 ◗ Using social media to promote your product and generate 
revenue

 ◗ Develop fundraisers and get freebies for your staff
 ◗ Ad sales, budgeting & pricing
 ◗ Ad design for print and online
 ◗ Organizing & motivating a sales force

Are you an experienced member of your 
staff or just graduated from high school? 
You might be interested in joining the 
staff of The Upstart.

VIDEO

THE UPSTART STAFF
The Upstart is the official student media outlet of MIPA’s Summer Journalism Workshop. 
This elite group of journalists covers the workshop and learns advanced techniques. It’s a 
great experience for juniors, seniors and recent graduates looking to hone their skills, pick up 
some great clips and see what it’s like to live on a Big Ten college campus for five days.

 ◗ Use advanced digital storytelling techniques
 ◗ Get clips you can use for college, scholarship and internship applications
 ◗ The Upstart is designed for students with journalism experience
 ◗ Open to advanced students and graduates entering their freshman year of college

YEARBOOK



WORKSHOP DATES
 ◗ Sunday, Aug. 3–Thursday, Aug. 7
 ◗ Arrival: 2:30–5:30 p.m. Sunday
 ◗ Departure: Noon Thursday

CONFIRMATION
 ◗ We’ll send an email confirming that 
we’ve received your registration and 
payment. Then, by early July we’ll 
email you our workshop registration 
packet, which includes a detailed 
schedule, supplies list and more. If 
you do not have Internet access, call 
517-353-6761, and we’ll mail you a 
packet.

PAYMENT MUST BE RECEIVED 
BEFORE CHECK-IN
 ◗ Students with unpaid balances the 
day the workshop begins will not be 
allowed to check in to the workshop. 

IS YOUR SCHOOL PAYING 
YOUR REGISTRATION?
 ◗ We accept school purchase orders, 
but POs must be processed and 
payment received in full prior to 
the workshop or students will not 
be allowed to check in. Sorry, no 
exceptions. Schools sending multiple 
students on a purchase order MUST 
attach a list of students’ names. 
Next to each student’s name, put 
the amount sent in for that particular 
student.

 ◗ We cannot accept registrations or 
payment over the phone.

 ◗ We cannot call schools during the 
summer to secure payment. Please 

make sure your financial needs are 
taken care of before registering. 
Payment MUST be made before the 
workshop starts or students will not 
be allowed to check in.

 ◗ Payment must be made in full by June 
15 to quality for the early bird rate.

ADVISERS, PLEASE READ:
 ◗ Please tell your students if your school 
is a MIPA member. Check mipamsu.
org/membership if you are not sure 
or contact us.

 ◗ When copying forms for students, 
please copy the registration, health 
and policy forms. Students need to 
send all three forms to complete 
their registration and hold their spot 
in class.

PARENTS, PLEASE READ:
 ◗ Please sign the policy form and the 
health form, and send them with this 
registration form. Thanks!

 ◗ If paying by check, please put 
student’s full name on check memo 
line.

NEED MORE FORMS?
 ◗ Please make copies of forms as 
needed. You may also download this 
brochure in PDF format from our 
website, mipamsu.org. 

QUESTIONS? CONTACT US!
 ◗ Phone: 517-353-6761     
 ◗ Fax: 517-355-7710
 ◗ mipa@msu.edu
 ◗ www.mipamsu.org

CHOOSE YOUR CLASS: 
Write a 1 to indicate first choice and a 2 
for second choice. We make every effort 
to put you in your first choice, but many 
classes fill up early. We will not process 
your form without a second choice. 
NEWS WRITING

					 Writing & Designing the 
News

					 Feature Coverage

					 Opinion Coverage

					 Sports Coverage

					 Entertainment Coverage 

					 News Editors

					 Taking Your Newspaper to 
the Edge

					 The Bobby Hawthorne 
Experience

NEWS DESIGN & GRAPHICS

					 Creative Illustration 
Techniques

					 Illustrator & Information 
Graphics

					 InDesign for Newspaper

					 Advanced InDesign for 
Newspaper

					 You’re Designing the 
Newspaper

PHOTOGRAPHY

					 Beyond the Basics

					 From Covering to Publishing 

					 Shoot Like a Pro

					 Sports Photography

ADVERTISING & BUSINESS

					 Money Matters

 YEARBOOK

					 Yearbook Kickstart

					 Advanced Yearbook Design

					 Yearbook Editors-in-Chief

						Taking Your Yearbook to the Edge

 VIDEO

					 Building a Video Story 
Package

					 Smile, You’re on Camera

					 Running a News Show

DIGITAL/ADVANCED

					 Digital Storytelling

					 The Upstart

MAKE PAYMENT

					$399 EARLY DISCOUNT  
Must be paid in full by June 15 for 
this rate

					$425 for MIPA member or  
out-of-state resident AFTER June 15

					$465 for non-MIPA member from 
Michigan AFTER June 15

					$30 late fee if mailed or paid after 
registration deadline (July 11)

					TOTAL DUE

					AMOUNT ENCLOSED  
(A $40 non-refundable deposit is 
required to hold your spot. Balance 
must be paid before checking in.)

Make checks payable to MIPA. Mail payment 
along with this registration form, the policy 
form and the health form to:

MIPA Workshop
Michigan State University
School of Journalism
404 Wilson Road, Room 305
East Lansing, MI 48824
Fax: 517-355-7710

PAY BY CREDIT CARD

 I am paying with a credit card at the 
below site.

Pay your registration fee or remaining balance 
online with any major credit card at: 
mipamsu.org/payment
We’ll expect to see your payment about the 
same time we get this form by mail or fax.

Student’s Name            

Student’s Email 

Parent’s Email

Address

City State ZIP 

Home phone (         ) Student’s cellphone (         )   

T-shirt size:     S     M     L     XL     XXL     XXXL Please circle:        Male         Female  

Birth Date (MM/DD/YYYY) Age as of Aug. 3, 2014:

Grade in fall (or HS Grad) Year of Expected HS Graduation:

Circle staff:          Newspaper News Website Yearbook Video Not on a staff       

Your position on staff next fall

School School phone (         )  

City State              

Teacher’s/Adviser’s name Adviser’s cellphone (         )

Your roommate preference (optional)*

*Choose one roommate. Please try to send in your registrations together if you want to room together. Most rooms have two beds. We will 
do the best we can to put you with the person you want to be with and near other students from your school.

REGISTRATIONFORM Please print carefully! We don’t want to spell your name 
wrong on your name tag or other workshop materials! 

REGISTER AT MIPAMSU.ORG
IMPORTANT INFORMATION



GENERAL INFORMATION 
Your child will be involved in the MIPA Summer Journalism 
Workshop at Michigan State University from Aug. 3 to Aug. 
7, 2014. This form must be completed and signed by a parent 
or guardian to give a medical facility permission to treat the 
participant for minor injuries or medical problems. In the event 
of serious injury or illness, the parent or person designated will 
be contacted. Treatment will proceed before contacting the 
parent or person designated only if the situation is urgent and 
does not permit delay.

Participant’s name:  

Birth date (MM/DD/YYYY): / / 

Parent’s name:

Parent phone:  day (               )     

 evening (            ) cell  (              )     

Parent email:

Primary care physician’s name    

Physician’s phone: (               )

Physician’s address:

PLEASE SIGN
I recognize that while attending this program, medical 
treatment on an emergency basis may be necessary for 
my child, and I further recognize that MIPA workshop 
personnel may be unable to contact me for my consent for 
emergency medical care. I do hereby consent in advance 
to such emergency care, including hospital care, as may be 
deemed necessary under the circumstances and to assume 
the expenses of such care. I also authorize the medical facility 
to release any and all information required to complete 
insurance claims and also authorize insurance payment 
directly to the medical facility.

Parent/Guardian signature

Date

INFORMATION NEEDED ABOUT PARTICIPANT

Date of participant’s last tetanus shot:

Please specify any special needs, i.e. diet, handicapper accessibility, etc.    

If yes, please explain below or on another sheet of paper

Is there any chronic problem or illness? NO YES

Is there any acute illness now present? NO YES

Has your child been treated recently for some medical problem? NO YES

Does your child have any allergies? NO YES

Are there any allergies to medication or local anesthetics? NO YES

Are any medications being taken for treatment of any medical problem?* NO YES

List any medications he or she is now taking for treatment of any medical problem:

*Refrigeration is available if required for routine medications. These must be presented to the 
workshop student director, at the time of check-in. Medications must be in original containers 
and labeled by the issuing pharmacy. Administration of medication is the responsibility of 
the camper. MIPA/MSU personnel will not administer or supervise administration of any 
medication.

HEALTH INSURANCE INFORMATION 

Policyholder’s name and relationship to patient:

Policyholder’s address:

Please attach a photocopy of both sides of your insurance card OR complete the following:

Insurance company name/address:

Insurance company phone number:

All policy #s (please identify):

If you have HMO insurance, list emergency phone for treatment authorization:

Name and address of policyholder’s employer:

Business phone:

*Please send this in 
with your policy and 
registration forms.

Most people don’t get sick this week.  
But we’d rather be safe than sorry!HEALTHFORM



PARENTS AND STUDENTS
Please sign below. This form must be signed and 
returned with your registration form and health form. 
Please keep a copy for your records.

Parents: I hereby grant permission for my child to 
participate in all educational and social activities 
of the 2014 MIPA Summer Journalism Workshop. 
I understand that some sessions take field trips 
and that some sessions, campus facility tours and 
other recreation activities have special risks. I have 
read session descriptions and approve of my child’s 
selections. I accept any risks associated with their 
assigned sessions and selected recreational activities.

I have read and agree to the policies, rules and 
consequences outlined here. 

Parent/Guardian signature

Parent/Guardian printed name

Date

Student: I will abide by the policies and rules of the 
workshop.

Student signature

Student’s printed name

Date

POLICYFORM Let’s make sure we’re on the same page. Parents and 
students, please sign to indicate you’ve read our policies.

*Please send this in 
with your health and 

registration forms.

DEAR STUDENTS  
AND PARENTS,

We know you will have a great experience at the 
workshop, but we do have some policies we need 
to enforce to make the week enjoyable and safe for 
everyone and to ensure the success of future workshops. 

Therefore, please go over the following items 
together and sign this page to indicate that you 
understand and agree to the items on this page. Please 
send this along with the registration form and the health 
form. We will need all three to process your application.

REFUNDS
 ◗ Full refund until July 1 minus $40 non-refundable 
deposit. You may receive a 50 percent refund 
after July 1. We’re sorry, but people who register, 
do not cancel and do not appear at the workshop 
will not receive a refund.

 ◗ Students who are sent home from the workshop 
for disciplinary reasons will not receive a refund. 
Students who choose to leave the workshop early 
for any reason will not receive a refund.

PAYMENT
 ◗ Workshop fees must be paid in full before we 
allow students to check in — even if the student’s 
school is paying for part or all of the tuition. 
Students — Please verify payment with your 
adviser and/or school office before coming to 
the workshop. We will not allow ANY student 
to check in with unpaid tuition for ANY reason. 
Students who owe a balance at registration must 
pay by cash, money order, cashier’s check or 
credit card. Sorry, we will not accept a personal 
check at registration.

 ◗ Students who register for the workshop after the 
registration deadline MUST pay by money order, 
credit card or cashier’s check and pay a $30 late fee.

 ◗ Bounced checks will be assessed a $30 service fee 
and the student will be removed from registration 
until a credit card payment, money order or 
cashier’s check for the amount of the workshop 
plus the service fee has been received. If the 
original course the student signed up for has been 
filled when the replacement fees arrive, the student 
will need to make another selection.

COMING TO AND LEAVING 
CAMPUS

 ◗ Students may not leave campus without 
workshop staff permission for the duration of our 
program.

 ◗ No students are to be in a car for the duration of 
the program without workshop staff permission.

 ◗ If it is necessary to spend the evening away 
from the residence hall, parents must write out 
a permission note, and it must be given to the 
workshop student director. When students check 
out and return, they must notify the workshop 
office.

 ◗ Visitors must check in with the workshop office. 
Overnight guests are not permitted.

 ◗ For safety reasons and because of limited parking, 
MIPA strongly discourages students from driving 
themselves to the workshop or commuting. If 
a student must drive himself or herself, there is 

a parking fee of $10 that must be paid with the 
registration fee. Student must turn in keys to 
workshop staff for the duration of our program. 
MSU and/or MIPA cannot be responsible for any 
damages to vehicle or for any tickets a student may 
receive because of wrongful parking. Students who 
do not notify workshop staff that they have a car 
on campus may be sent home and no refund will 
be given.

LOST OR STOLEN ITEMS 
 ◗ The workshop and/or university will not be 
held responsible for lost or stolen items, such 
as cameras, cell phones, iPods, computers, 
etc. Please make sure you have adequate 
insurance coverage.

PERMISSION TO RIDE IN 
A VEHICLE DRIVEN BY 
WORKSHOP STAFF

 ◗ Your son or daughter may be riding in a vehicle 
if he or she is in an off-campus class or needs 
a ride to the on-campus health facility, etc. 
Please understand there are risks inherent in any 
activity. We need you to assume the risks and 
accept the consequences involved in your child’s 
participation in the program.

 ◗ Any vehicle your child would be in will be 
operated by workshop instructors/staff or a 
professional bus driver.

 ◗ MSU or workshop personnel will not transport 
your child to a medical facility in an emergency. 
An ambulance will be called if your child needs 
emergency transportation. Workshop personnel 
will accompany your child.

 ◗ By signing this form, you release Michigan State 
University, its Board of Trustees and employees; 
and the Michigan Interscholastic Press 
Association, workshop personnel, volunteers 
and students from any and all costs, claims, 
injury or illness resulting from your child’s 
participation in the program. You are advised 
to consult your own health and auto insurance 
carriers in case of injury. 

GENERAL RULES
 ◗ You cannot possess or use alcohol, illegal drugs, 
fireworks, guns or weapons. University policy 
forbids smoking in university buildings.

 ◗ Do not damage university or personal property. 
Parents will be financially responsible for such 
damage.

 ◗ Parents/students will be charged for lost keys/
access cards.

 ◗ Be in the residence hall at 10 p.m. each night and 
in your room by 11 p.m.  You are not permitted to 
leave your room, the floor or the dorm between 
11 p.m. and 6 a.m. (unless prior arrangements 
have been made with workshop personnel).

 ◗ The following behaviors will not be tolerated: 
 ❙ Hazing and bullying (physical, verbal or 
cyber-bullying)

 ❙ Violence of any kind
 ❙ Harassment of workshop participants or staff

 ◗ Do not enter the residential area of the opposite 
gender.

 ◗ Do not create excessive noise or horseplay, 
including removal of screens from windows or 
throwing items from the windows.

 ◗ Attend all workshop activities, including classes 
and evening sessions.

 ◗ This list is not all-inclusive. Students will be 
provided a program handbook upon registration.

CONSEQUENCES
 ◗ The above constitute violations of workshop 
rules, and workshop personnel will have the 
option to remove the student from the workshop. 
If a student is dismissed from the workshop, 
parents will be called to come pick up their child 
immediately. A letter to parents and/or school 
advisers may follow disciplinary action.

 ◗ Violation of federal and/or state laws will result in 
immediate dismissal from the program.

JOURNALISTS WORKING!
 ◗ Participants may be interviewed, photographed 
or videotaped for class assignments, as part of 
coverage of workshop activities by our Upstart 
student journalist team or by workshop or university 
staff for promotional materials. The resulting work 
may be published for educational purposes and to 
promote MIPA and MSU activities.



Michigan Interscholastic Press Association
Michigan State University School of Journalism
404 Wilson Road, Room 305
East Lansing, MI 48824

SUMMER 
JOURNALISM
WORKSHOP
Aug. 3–7, 2014

Five days on a BIG TEN campus!
REGISTER NOW AT MIPAMSU.ORG

Writing | Design | Photo | Business | Leadership | Social Media | Yearbook | Digital | Video

Music. Fun. Journalism. Aug. 3–7, 2014
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